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Welcome to the Change of 
Ownership Tutorial 

http://www.decal.ga.gov/
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Do any of the following apply? 

• Are you looking to buy an existing child care business, building, or property that 
remains in continuous operation? 

• Are you looking to move into a vacated child care facility that had a license and begin 
operation within 30 calendar days of the previous owner moving out? 

• Are you the current owner of a child care facility, and have changed the ownership 
type?                

• Have you downloaded and printed/reviewed the rules and regulations for Child Care 
Learning Centers (found on the website) and the Change of Ownership Applicant’s 
Guide to Licensing? 

http://www.decal.ga.gov/
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A Change of Ownership is required when….

• A new owner buys an existing child care business, building, or property that remains in 
continuous operation. The transaction is not complete and legal until there has been a 
closing. (Note: Closing is defined as the legal and financial transaction that transfers 
ownership from one party to another.)

• A new owner moves into a vacated child care facility that had a license and begins 
operation within 30 calendar days of the previous owner moving out, it is processed as 
a change of ownership.

• The current owner of a child care facility changes the ownership type (ex: from 
Individual to Corporate (Inc. or L.L.C.), it is processed as a change of ownership.  

http://www.decal.ga.gov/
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What will I learn from this webinar?

• Understand when a Change of Ownership is required.  

• Become familiar with the Change of Ownership application process.

• Become familiar with Child Care Rules and Regulations. 

• Understand how to prepare for the Initial Licensing Study visit.  

• Become familiar with the different divisions within Bright from the Start.  

http://www.decal.ga.gov/
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Bright from the Start Georgia Department of Early Care 
and Learning is made up of several departments

The departments consists of the following divisions: 

• Child Care Services

• Quality Rated

• Nutrition Services

• Federal Programs

- CAPS

• Georgia’s Pre-K Program

http://www.decal.ga.gov/
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The Process:

Submit the Change of Ownership 
Application  to the Atlanta office

The application will be assigned to 
an Applicant Services Consultant  

The Applicant Services  Consultant 
will assist you through the 

licensing process

http://www.decal.ga.gov/
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Things to consider prior to purchasing an existing Child Care 
Learning Center: 

Center History with the Department
• Licensing Reports can be search through the DECAL website www.decal.ga.gov

• Quality Rated, does the facility have it, will it transfer? Contact: QualityRated@decal.ga.gov

• GA Pre-K status if applicable  Contact: 888-4GA-PREK

Facility Approvals
• Zoning

• Fire Marshal Certificate of Occupancy 

(An updated Fire Marshal Inspection, completed within the past 12 months, is also 
required).

• Building Inspection/Certificate of Occupancy.

• Water and Sewer

(If available in Department State File records, approvals can be obtained from the 
Department by submitting an Open Records Request (ORR) on the DECAL website)

Become familiar with the Department’s Rules and Regulations. The facility will be required to 
meet all current Rule and Regulations prior to becoming licensed. 

http://www.decal.ga.gov/
http://www.decal.ga.gov/
mailto:QualityRated@decal.ga.gov
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Submitting the Change of Ownership Application

Submit Application as 
close to or after closing 
as possible

http://www.decal.ga.gov/
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Ensure that correct Ownership Type is selected and all applicable 
ownership documents are submitted:   

Corporations (Inc.) or a Limited Liability 
Company (LLC), submit the following: 

• Certificate of Incorporation 
• Articles of Incorporation/By-Laws

http://www.decal.ga.gov/


Bright from the Start: Georgia Department of Early Care and Learning
www.decal.ga.gov 10

Submitting the Change of Ownership Application

http://www.decal.ga.gov/
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Submitting the Change of Ownership Application

REVIEW REVIEW

http://www.decal.ga.gov/
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Submitting the Change of Ownership Application

http://www.decal.ga.gov/
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Required documents for a Change of Ownership

• A Completed Change of Ownership Application

• Signed Lease and/or Purchase Agreement

• Secretary of State Documents (if applicable)

• A completed buyer/seller agreement

• An Affidavit for Lawful Presence Verification form with verifiable documents. Staff Profile form

• Floor and Site Plans (if not available in Department State Files).

• Operation Plan and completed Operation Plan Checklist (See Change of Ownership Applicant’s Guide).

• Emergency Response Plan (see DECAL website – Child Care Center Forms).

• Statement of Understanding

• Disclosure Form

• Criminal Records Check Acknowledgement Form

• Director’s Credential (i.e., copy of Degree, CDA, etc.) and 10-year work history form.

• Lead Teacher Staff Credentials (applicable to Lead Staff employed with previous owner).  

• Satisfactory Criminal Records Checks from Gemalto/Cogent

http://www.decal.ga.gov/
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Buyer Seller Agreement 

http://www.decal.ga.gov/
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Affidavit for Lawful Presence Verification 

http://www.decal.ga.gov/
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Permit Facts

• A Permit or Temporary License must be issued to the new owner in order to 
continue to operate.

• A facility can bill for Childcare and Parent Services (CAPS) once the Permit or 
Temporary License is issued. 

• The Permit is effective for 21 calendar days before expiration. Within the 21-day 
Permit time frame, all documents required to complete the Change of Ownership 
Application must be submitted, and the Initial Licensing Study visit will be
scheduled and conducted.

http://www.decal.ga.gov/
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Licensing Fee

• License fee is due upon issuance of the Permit.  The Center will be notified via 
email from the Department, stating that the License Fee is now due. The Center 
is required to pay the License Fee within 30 business days of the issuance of the 
Permit. 

• Payment of the Licensing Fee is not the end of the Change of Ownership 
Process.  The Center will continue to operate under the Permit, until the on-site 
Initial Licensing Study visit has been conducted and the Center receives their 
Renewable or Temporary License. 

http://www.decal.ga.gov/
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Licensing Fee

Facility Capacity Fee Amount

Less than 25 children $50

26-50 children $100

51-100 children $150 

101-200 children $200

More than 200 children

(Note: License fees are non-
refundable and are based on licensed 
capacity)

$250

• License Fees are due 
upon issuance of the 
Permit.  

• They are due on an 
annual basis 

http://www.decal.ga.gov/
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Preparing for the Initial Licensing Study Visit

*Review the Rules*

Rules and Regulations for Child Care Learning Centers (CCLC) can be 
found at the DECAL website 
http://www.decal.ga.gov/CCS/RulesAndRegulations.aspx

http://www.decal.ga.gov/
http://www.decal.ga.gov/CCS/RulesAndRegulations.aspx
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Please contact the Applicant Services Unit with any 
questions. The contact information is listed below.  

Contact Us:

Bright from the Start: Georgia Department of
Early Care and Learning
Applicant Services Unit 

2 Martin Luther King Jr. Drive, SE
Suite 670, East Tower

Atlanta, GA 30334
404-657-5562

applicantservicesunit@decal.ga.gov

http://www.decal.ga.gov/
http://www.decal.ga.gov/

